
12- 
TOWN OF RIVERHEAD 

Purchase Requisition 

THIS FORM IS TO BE USED PRIOR TO AQUISITION
DATE:    

ACCOUNT NUMBER: 

ACCOUNT NAME:

BALANCE BEFORE ORDER:  $   

C/CLS QTY DESCRIPTION UNIT PRICE AMOUNT 

Statement of Necessity:

Department Making Request

Prepared By Department Head Signature

Proposed Vendor  Vendor  #

DETERMINATION OF TOWN SUPERVISOR

THIS IS A TENTATIVE APPROVAL SUBJECT TO AVAILABILITY OF FUNDS AND 
COMPLIANCE WITH PURCHASING REQUIREMENTS 

   *Description must include exact specifications to insure proper delivery of the item requested. 
**If exact amount of purchase is not known by Department Head, an estimate must be given. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPROVED DENIED 


TOWN OF RIVERHEAD
TOWN OF RIVERHEAD
D:20080806125258- 04'00'
D:20080806125300- 04'00'
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